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FOREWORD

History1

East Pennsboro Township has been known for many years as a community that
grew up around the Enola Rail Yard. Today, the Township is a bustling and diversified
21st Century community. It is located on the west shore of the Susquehanna River in the
suburbs of Pennsylvania’s State Capitol City, Harrisburg. East Pennsboro Township
combines older and newer residential neighborhoods with outstanding park and
recreation facilities, and a vibrant commercial and economic base.

East Pennsboro is the second largest municipality in Cumberland County, with a
population approaching 20,000, according to the figures from the 2000 U.S. Census.

In 1998, East Pennsboro Township became the only central Pennsylvania
municipality in modern times to successfully implement a voter-approved merger with
a neighboring municipality. The merger of the former Borough of West Fairview with
East Pennsboro Township was initiated by West Fairview citizens interested in the
pursuit of greater cost-effectiveness, efficiency, and improvement in the delivery of local
governmental services.

Early settlement and development of the Township dates to the 17th Century with
the duplicate purchases of land from various Indian tribes. The first purchase from the
Iroquois in 1696 deeded land on both sides of the Susquehanna River to William Penn
for 100 pounds Stirling. In the early 1700s, substantially the same land was purchased
from the Susquehannock Chiefs, the Shawnee, and Delaware Indian tribes. Just to
make sure all sales were final, Penn’s sons, in 1736, transacted a fourth purchase
accompanied by a complete payment of 500 pounds. (the equivalent of about ½ cent for
each 10 acres).

According to the Harris family, the Penns offered the West Shore to John Harris,
Sr., for 5,000 pounds. This represented a 4,000% mark up in the cost of the land and the
sale did not take place. Mr. Harris was too shrewd to pay $1 for 2 acres of land on the
West Shore (within four decades, it was selling for $12 an acre and by 1957 $2,000 an
acre). The first settlers on the West Shore in 1725 were Scots-Irish. In 1735, the entire
Cumberland Valley was divided into Hopewell and Pennsboro Townships. A year later,
Pennsboro was divided into West and East Pennsboro Townships with the dividing line
through the crossroads of Indian trails where Carlisle was later established.

Major development came to East Pennsboro Township in 1905 with the
establishment of the Enola Railroad yards. The yards covered 300 acres of land and
extended 5 miles in a north-south direction along the Susquehanna. During World War
II, the rail yards consisted of 217 sets of track that handled 10,000 rail cars a day.

Another early industry in the Township near West Fairview was the Harrisburg
Nail Works, erected in 1831. At its height, the company produced 6,300 tons of nails
annually. West Fairview Park still includes some of the initial foundation of the old
mill, which was dismantled in the early 1900s.

In addition to the approximately 20,000 people who have made East Pennsboro
Township their home, thousands of residents of nearby communities know East
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Pennsboro as their place of employment. An estimated 12,000 people work in the
Township’s corporate office complex area which is home to many major companies
including EDS, Rite Aid Corporation, Highmark (formerly PA Blue Shield), Holy Spirit
Hospital, and Gannett-Fleming Engineers.

The Code of Ordinances of the Township of East Pennsboro was prepared by
Keystate Publishers, Inc., and adopted by the Township of East Pennsboro Board of
Commissioners on July 1, 2009, by Ord. 757-2009.

Organization

The Code contains four parts which are (1) the valid current ordinances of the
Township of East Pennsboro contained in Chapters 1 through 27, (2) the Appendix,
which lists by abstracted title all ordinances of a temporary or “one time” nature, (3) the
Table to Disposition of each ordinance ever enacted by the Township of East Pennsboro,
and (4) the Index, which is an alphabetical arrangement of subjects.

In the Code each Chapter is separated by a divider tab, and specific ordinances can
be located by subject on the contents page at the beginning of each Chapter. The Index
may also be used to search for a subject when one is looking for general information on
a particular subject, or if it is not known in which Chapter the subject might be found.
The Appendix consists of several general categories containing a chronological listing
of short subject descriptions along with a reference to the original ordinance and its
date of enactment, if known.

The Table to Disposition indicates what action has been taken by the Township of
East Pennsboro Board of Commissioners with regard to every ordinance ever enacted.
An ordinance has either been (1) specifically repealed, (2) superseded by another
ordinance, (3) is located in a Chapter of the Code book, or (4) is located in the Appendix.
Annual tax rate and budget ordinances are located only in the Table. The Table is a
cross reference to the original ordinance books of the Township of East Pennsboro, and
to the location within the Code of each ordinance by number.
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ORDINANCE NO. 757-2009

AN ORDINANCE ADOPTING THE CODE OF ORDINANCES OF THE TOWNSHIP
OF EAST PENNSBORO, CUMBERLAND COUNTY, PENNSYLVANIA;
CONSOLIDATING, REVISING, AMENDING AND REPEALING CERTAIN
ORDINANCES; ENACTING CERTAIN NEW PROVISIONS; PROVIDING A
PROCEDURE FOR AMENDING THE CODE AND FOR THE CITATION OF THE
CODE AND THE EFFECTIVE DATE THEREOF; ESTABLISHING RESPONSIBILITY
FOR MAINTENANCE OF THE CODE; SAVING CERTAIN PROVISIONS FROM
REPEAL; AND PRESCRIBING PENALTIES FOR VIOLATION.

The Township of East Pennsboro hereby ordains:

Section 1. Adoption. The “Code of Ordinances, Township of East Pennsboro,” as
prepared and published for the said Township of East Pennsboro, is hereby adopted as
a consolidation, codification and revision of the ordinances of the Township of East
Pennsboro. Chapters 1 through 27 thereof contain the text of the body of all general
administrative and regulatory ordinances of the Township of East Pennsboro organized
as follows:

TABLE OF CONTENTS

Chapter 1 . . . . . . . . Administration and Government
Chapter 2 . . . . . . . . Animals
Chapter 3 . . . . . . . . Bicycles
Chapter 4 . . . . . . . . [Reserved]
Chapter 5 . . . . . . . . Code Enforcement
Chapter 6 . . . . . . . . Conduct
Chapter 7 . . . . . . . . Fire Prevention and Protection
Chapter 8 . . . . . . . . [Reserved]
Chapter 9 . . . . . . . . Filling, Grading and Excavating
Chapter 10 . . . . . . . Health and Safety
Chapter 11 . . . . . . . Housing
Chapter 12 . . . . . . . [Reserved]
Chapter 13 . . . . . . . Licenses, Permits and General Business Regulations
Chapter 14 . . . . . . . [Reserved]
Chapter 15 . . . . . . . Motor Vehicles and Traffic
Chapter 16 . . . . . . . Parks and Recreation
Chapter 17 . . . . . . . [Reserved]
Chapter 18 . . . . . . . Sewers and Sewage Disposal
Chapter 19 . . . . . . . [Reserved]
Chapter 20 . . . . . . . Solid Waste
Chapter 21 . . . . . . . Streets and Sidewalks
Chapter 22 . . . . . . . Land Development
Chapter 23 . . . . . . . [Reserved]
Chapter 24 . . . . . . . Taxation; Special
Chapter 25 . . . . . . . Trees
Chapter 26 . . . . . . . [Reserved]
Chapter 27 . . . . . . . Zoning

APPENDIX:
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A. . . . . . . . Adjustments to Township Boundaries
B . . . . . . . . Debt and Bond Issues
C . . . . . . . . Franchises and Services
D . . . . . . . . Governmental and Intergovernmental Affairs
E . . . . . . . . Plan Approval
F . . . . . . . . Public Property
G . . . . . . . . Sewers
H . . . . . . . Streets and Sidewalks
I . . . . . . . . Water
J . . . . . . . . Zoning; Prior Ordinances

Table to Disposition of All Ordinances for East Pennsboro Township
Table to Disposition of All Ordinances for West Fairview Borough
Table to Disposition of Significant Resolutions

The Appendix of the volume lists, by subject matter, in chronological order, the titles
(or an abstract of title) of enactments of special nature or of historical interest, for the
complete text of which the official records of the Township of East Pennsboro shall be
authoritative.

Section 2. Citation and Effective Date. The codification referred to in Section 1 of
this ordinance shall be known and cited officially as the “Township of East Pennsboro
Code of Ordinances,” and all future ordinances shall make reference thereto. This
ordinance shall become effective immediately upon publication of notice of final
enactment as required by law.

Section 3. Saving Clause. The provisions of the Township of East Pennsboro Code of
Ordinances, so far as they are the same as those ordinances and regulations in force
immediately prior to the adoption of said Code, are intended as a continuation of such
ordinances and regulations and not as a new enactment. The provisions of the
Township of East Pennsboro Code of Ordinances shall not affect any suit or prosecution
pending or to be instituted to enforce any of the prior ordinances or regulations.

Section 4. Consolidation and Revision. As a necessary part of codification, the
following provisions are hereby consolidated and revised as indicated:

A. Consolidations.

Section Subject Ordinance No., Section

15, Entire Chapter Motor Vehicles and Traffic West Fairview Borough Ordinances:
214, 223

East Pennsboro Township Ordinances:
458-87, 459-87, 462-88, 463-88, 465-88,
466-88, 467-88, 475-89, 479-90, 484-90,
485-90, 492-90, 493-90, 494-90, 495-90,
496-90, 502-91, 503-91, 504-91, 505-91,
506-91, 509-91, 510-91, 516-92-A, 518-92,
530-93, 531-93, 532-93-1, 532-93, 533-93,
535-94, 539-94, 544-94, 545A-94, 550-95,
552-95, 559-96, 560-96, 562-96, 563-96,



Section Subject Ordinance No., Section
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564-96, 572-96, 574-97, 575-97, 576-97,
579-97, 580-97, 584-97, 585-97, 587-98,
588-98, 591-98, 592-98, 596-98, 597-98,
600-98, 606-99, 608-99, 609-99, 610-99,
611-99, 612-99, 614-2000, 615-2000, 615-
2000A, 616-2000, 625-2000, 627-2001,
628-2001, 630-2001, 634-2001, 636-2001,
637-2001, 638-2001, 639-2001, 640-2001,
642-2002, 649-2002, 653-2002, 654-2002,
655-2002, 656-2003, 657-2003, 658-2003,
659-2003, 660-2003, 665-2003, 666-2003,
667-2003, 668-2003, 669-2003, 673-2003,
676-2004, 677-2004, 678-2004,  679-
2004, 680-2004, 683-2004, 685-2004,
692-2005, 693-2005, 695-2005, 700-2005,
701-2005, 702-2005, 703-2005, 707-2006,
710-2006, 711-2006, 712-2006, 713-2006,
722-2006; 726-2006; 730-2007; 731-2007;
732-2007; 734-2007; 735-2007; 742-2007;
745-2008; 747-2008; 750-2008; 751-2008;
752-2008

B. Revisions.

Section Subject Ordinance No., Section

[Reserved]

Section 5. New Enactments, Amendments and Repeals. As a necessary part of
codification, the following ordinances are hereby enacted, amended and repealed as
summarized by short title:

A. New Enactments.

Section Subject

§§1-101–1-111 Preliminary Provisions

§§6-101–6-104 Firearms

§§6-301–6-305 Alcoholic Beverages

15, Entire Chapter Motor Vehicles and Traffic

§§18-801–18-813 On-Lot Management Program

§§25-101–25-109 Shade Trees

B. Amendments.

Section Subject Ordinance No., Section

§1-201 Time and Place of Regular Meetings of Board of
Commissioners; Rescheduling

1-53, §1; 9-54, §1; 166-
68, §1; 243-72, §§1, 2;
319-76, §1; 432-83



Section Subject Ordinance No., Section
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§1-315 Compensation 157-67, §5; 407-82; 428-
83; 434-83

§1-316 Powers and Duties 157-67, §6; 210-70, §3;
246-72, §§1-4

§1-411 Creation and Membership 571-96, §1

§1-414 Filing of Appeals 571-96, §2

§1-421 Establishment; Tenure; Rules and Regulations Res. 11/29/1960

§1-442 Creation of Commission 199-69, §2

§1-461 Establishment; Composition; Authority 133-64; 211-70, §§1, 2;
328-77, §1; 387-80

§1-473 Meetings 508-91, §3; 523-92, §2

§1-502 Subordinate Classifications; Number and
Compensation of Persons Therein

71-60, §2; 425-83, §1

§1-703 Inspection Fee Imposed Res. 15-78, §3

§1-904 Claim Recoverable by Insuring Agent 524-92, §4

§1-905 Limits of Liability 524-92, §5

§1-907 Penalty 524-92, §7

§1-1001 Attorney Fees 561-96, §1

§2-102 Definitions 718-2006, §102

§2-105 Seizure and Detention of Animals at Large; Notice
Thereof; Penalty and  Expenses of Detention

718-2006, §105

§2-204 Penalty for Violation 718-2006, §204

§3-103 Duties of Police Department 177-68, §3; 244-72, §§1,
2

§3-104 Penalties 177-68, §4; 387-80

§3-105 Disposition of Unclaimed Bicycles Res. 2-68

§5-201 Additions, Insertions and Changes 738-2007

§6-206 Penalty for Violation 178-68, §6; 387-80

§6-403 Definitions 341-77, §3

§6-408 Penalties 341-77, §8

§7-108 License Requirements 565-96, §9

§7-111 Violations 565-95, §12

§9-118 Violations and Penalties 624-2000, §18

§10-115 Violation and Penalties 694-2005, §205



Section Subject Ordinance No., Section

-xiii-

§10-131 Amendments, Deletions and Modifications to the
Food Code, 2005

694-2005; 716-2006

§10-205 Violation and Penalties 717-2006, §5

§10-302 Obstructive Vegetation 739-2007, §2

§10-305 Penalty for Violation 739-2007, §7

§11-104 Status of Occupancy Report 147-66, §4

§11-105 Penalty for Violation 147-66, §5; 175-68, §2;
387-80

§11-207 Inspection Fees 720-2006, §12

§13-102 License Required 180-68, §2

§13-103 Penalty for Violation 180-68, §3; 387-80

§13-203 Application Procedure 748-2008, §3

§13-303 Administrative Provisions 540-94, §3

§13-307 Penalties 540-94, §7

§16-101 Definitions 675-2004, §101

§16-105 Operation/Parking of Vehicles 675-2004, §105

§16-106 Alcoholic Beverages Prohibited 675-2004, §106

§16-107 Trespass 675-2004, §107

§16-108 Animal Control 675-2004, §108

§16-109 Littering and Refuse 675-2004, §109

§16-110 Disorderly Acts 675-2004, §110

§16-111 Firearms and Explosive Devices Prohibited 675-2004, §111

§16-112 Vandalism to Park Property 675-2004, §112

§16-113 Facilities for Designed Use 675-2004, §113

§16-114 Miscellaneous Prohibited Acts 675-2004, §114

§16-115 Unlawful to Interfere 675-2004, §115

§18-112 Penalties 55-58, §12; 79-60, §1;
130-64, §1; 168-68, §1;
387-80

§18-201 Definitions 295-75, §1; 335-77, §1-b;
471-88, §1; 538-94, §1

§18-202 Imposition; Rates 295-75, §2; 321-76, §§1
to 4; 470-88, §1; 471-88,
§2; 689-2004



Section Subject Ordinance No., Section
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§18-203 Tapping Fee 295-75, §2A; 335-77, §1-
a; 471-88, §3; 538-94,
§2; 697-2005; 733-2007

§18-303 Fees 387-80, §303

§18-402 Penalties 259-73, §2; 387-80

§18-503 Compliance Date 721-2006, §3

§18-508 Permit Requirements 721-2006, §8

§18-510 Grease Interceptor Maintenance 721-2006, §10

§18-516 Violation 721-2006, §16

§18-608 Violations 741-2007, §8

§18-709 Violations 740-2007, §9

§20-102 Definitions 73-60, §2; 473-88, §1

§20-105 Pre-Collection Practices 73-60, §5

§20-106 Collection Practices 73-60, §6; 387-80; 473-
88, §2

§20-107 Fees 73-60, §7; 176-68, §1;
224-70, §§1 and 2; 298-
75, §1; 348-78, §1; 350-
78, §§1 and 2; 424-82,
§1; 439-84, §1; 454-87,
§3; 473-88, §3; 480-90,
§3; 483-90, §1; 525-92,
§1

§20-110 Penalties; Separability 73-60, §10

§20-216 Collection Standards 482-90, Art. 3

§20-261 Penalty 481-90, §12

§21-206 Penalty for Violation 301-75, §6; 387-80

§21-305 Penalty for Violation 715-2006, §E

§21-306 Snow and Ice not to be Placed on Plowed Street;
Penalty

715-2006, §F

§21-502 Permit Required; Application and Fee 578-97, §402

§21-513 Violations and Penalties 578-97, §413

§21-604 Penalties 387-80

§24-104 Imposition of Tax 453-86, §4

§24-113 Statement of Value; Penalty 453-86, §14

§24-118 Collector 453-86, §18
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§24-212 Fines and Penalties for Violation 141-66, §12; 145-66,
§12; 387-80

§24-316 Fine and Penalty 743-2007, §116

C. Repeals.

Ordinance/Resolution Subject

Res. 1/23/1953, §2 Orders, Purchases, Expenditures and Appropriations

Ord. 67-59 Junk Dealers

Ord. 123-64 Shade Tree Commission

Res. 21-68 Employee Benefits and Regulations

Ord. 171-68 Junk Dealers; Penalty

Res. 9-71 Leave for Illness or Emergency

Res. 20-71 Holiday Leave

Res. 2-72 Holiday Leave

Res. 5-77 Police Pension Advisory Committee

Ord. 381-80 Educational Service Agency

Ord. 457-87 Highway Improvements

Ord. 601-98 Collection License Requirements

Section 6. Adoption of Standard Codes by Reference. As a necessary part of
codification, the following ordinances are hereby enacted by reference as standard codes
summarized by short title:

Section Short Title

[Reserved]

Section 7. Land Use Amendments. The Township of East Pennsboro Code of
Ordinances is hereby amended as is more fully shown in the complete text of Chapters
22 and 27 thereof which is attached hereto and made part hereof by reference hereto
as if fully set out at length herein, with deletions shown by strike-through and additions
shown by underline, all of which is briefly summarized hereinafter.

A. New Provisions. The following provisions are new provisions which are being
added to the Code, are underlined throughout the text, and are summarized as follows:

Section Subject

[Reserved]
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B. Revised Provisions. The following provisions of the Code are revised, the text
of which indicates deletions by strike-through and additions shown by underline, and
are summarized as follows:

Section Subject Ordinance No.

§22-202 Definitions 736-2007, §202

§22-512 Monuments and Markers 736-2007, §512

§22-703 Stormwater Management Plan 736-2007, §703

§22-1203 Remedies and Jurisdiction 736-2007, §1203

§27-202 Definitions 737-2007, §202

§27-2304 Specific Criteria 737-2007, §2304

§27-2408 Violations 737-2007, §2408

C. Repealed Provisions. The following provisions of the Code are repealed, the text
of which indicates deletions by strike-through, and are as follows:

Section Subject Ordinance No.

[Reserved]

Section 8. Procedural Changes.  The following minor procedural changes have been
made to existing Township of East Pennsboro ordinances:

A. Grammatical and spelling errors have been corrected where necessary;

B. Minor changes have been made to correct obsolete terms and usages;

C. The penalty provisions have been revised where necessary to comply with the
Pennsylvania Township Code, Vehicle Code, Municipalities Planning Code and
the Local Tax Enabling Act.

Section 9. Amending the Code of Ordinances. The procedure for amending the
Code of Ordinances shall include the citation of the Chapter, Part, Section and
subsection to be amended, revised, repealed or added as follows:

A. Amendment or Revision - “Chapter ___, Part ___, Section ___, Subsection ___
is hereby amended [revised] to read as follows...”

B. Additions - “Chapter ___, Part ___, Section ___, Subsection ___ is hereby
amended by the addition of the following...”

C. Repeal - “Chapter ___, Part ___, Section ___, Subsection ___ is hereby repealed
in its entirety.”

Section 10. Responsibility for Code of Ordinances.  It shall be the responsibility
of the Township of East Pennsboro Secretary to maintain an up-to-date certified copy
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of the Code of Ordinances. This copy shall be the official copy of the Township of East
Pennsboro Code of Ordinances and shall be available for public inspection.

Section 11. Penalties. It shall be unlawful for anyone to change, alter or tamper with
the Code of Ordinances in any manner which will intentionally misrepresent the laws
of the Township of East Pennsboro. Whosoever shall violate this Section shall be guilty
of an offense under §4911, ?Tampering with Public Records or Information, of the
Crimes Code, 18 Pa.C.S.A. §4911, and shall be prosecuted under that Section of the law.

Section 12. Severability of Parts of Codification. It is hereby declared to be the
intention of the Township of East Pennsboro that the Chapters, Parts, Sections,
paragraphs, sentences, clauses and phrases of this codification are severable. If any
Section, paragraph, sentence, clause or phrase of this Code is declared unconstitutional,
illegal or otherwise invalid by the judgment or decree of a court of competent
jurisdiction, that invalidity shall not affect any of the remaining Chapters, Parts,
Sections, paragraphs, sentences, clauses or phrases of this codification.

ENACTED AND ORDAINED this 1st day of July, 2009.

ATTEST: Township of East Pennsboro

/s/ Robert L. Gill                          /s/ George A. DeMartyn, Jr.                   
Secretary President, Board of Commissioners
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Fee Schedule

Subject Fees

ADMINISTRATION AND GOVERNMENT

Township Test and Inspections §1-703

Fee for inspections performed by Township personnel $10 per hour

Attorney Fees §1-1001 $85 per hour

ANIMALS

Seizure and Detention of Animals at Large §2-105

Penalty $50

Each day of additional boarding plus $10

BICYCLES §3-103

Initial Registration $1

Re-registration $.25

FIRE ALARMS

License §7-108 $100

False Alarms §7-111

Number of false fire alarms Residential Commercial

fourth $100 $200

fifth $150 $250

sixth $200 $300

seventh and above $300 $400

LICENSES, PERMITS AND GENERAL BUSINESS REGULATIONS

Cable Television

Administrative provisions §13-303

compliance report $100

rate income application $300

Amusement Device License §13-102

Application fee $10

Additional installation fee $5 (after december 1
for remainder of year)

Peddlers License  §13-203

Per person per day $10
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per person per month $50

Junk Dealers

Annual license fee $75

License transfer $10

RENTAL DWELLING UNITS

Inspection §11-207

First reinspection if property discloses less than six
violations

$20

If violations are found during initial inspection $35

SEWERS AND SEWAGE DISPOSAL

Dwelling Unit Permit Application Fees §18-303

Application fee $30

Construction inspection $30

Percolation test $85

Permit application $25

Test pit evaluation $30

Fats, Oils and Grease Control (see Health and Miscellaneous
Fees)

Compliance date §18-503

administration $450

Permit requirements §18-508

registration $50

Grease interceptor maintenance §18-510

administration $450

Violation §18-516

administration $450

 Sewer Rentals and Charges

Imposition; rates §18-202

initial sewer revenue charge $625 per dwelling unit
or equivalent dwelling
unit

minimum sewer rental $49.50 per quarter -
annum
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nonresidential establishments based upon water
consumption

first 1,200 gallons $68.50

next 738,000 gallons $.005020 per gallon

over 738,000 gallons $.004336 per gallon

residential establishments

quarterly rate $68.50

annual rate $274

Tapping fees (see Health and Miscellaneous Fees) §18-203

capacity part tapping fee

new residential unit tap $1,850 per EDU

existing residence sewer tap $925 per EDU

inspection fee

new residential unit tap $450 per EDU

existing residence sewer tap $225 per EDU

SOLID WASTE

Collection and Disposal of Refuse Fees §20-107

Single-family dwelling $46.50 per quarter

Dwellings containing two or more dwelling units $46.50 per unit per
dwelling unit per
quarter

Depositing at the former sanitary landfill

tire $3

each household item or appliance $5

each load deposited by a pick-up truck $15

Commercial establishments current contract
pricing

A trailer in a trailer park, or for a trailer on a separate lot $46.50 per quarter

Refuse Collection Service

Collection practices §20-106

extra bags purchased at Township $3.50 per bag

STREETS AND SIDEWALKS
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Street Excavations (see Health and Miscellaneous Fees)

Permits §21-502

application fee $40 plus

paved right-of-way $0.50/sq. ft. plus

unpaved rights-of-way $0.25/sq. ft.

SUBDIVISION AND LAND DEVELOPMENT

Open Pond Review and Approval $1,000 (per acre)

$2,000 (minimum fee)

Monuments and Markers §22-512

Minimum inspection rate $250 per monument

Stormwater Management Plan §22-703

Contribution for downstream improvements to drainage
facilities if direct discharge of stormwater is approved

$100 per lot

ZONING

Sign Permit Application $3 (per $1,000 of
valuation)

$3 (minimum fee)

Statement of Classification or Compliance $2

(Res. 7/1/2009)
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ADDENDUM

WEST SHORE TAX BUREAU

SCHEDULE OF COSTS TO PROVIDE DELINQUENT TAX NOTICES AND
TO COLLECT DELINQUENT TAXES PROM INDIVIDUAL TAXPAYERS

AND EMPLOYERS

1. INDIVIDUAL EARNED INCOME TAX

A. Non-filing individual taxpayer delinquency notices:

1. First delinquent notice - 1st Class Mail (each notice) No Cost

2. Second delinquent notice - Certified Mail (each notice) $10

3. Notice of Tax Examination - Certified Mail (each notice) $10

B. Unpaid individual earned income tax:

1. First non-payment notice - 1st Class Mail (each notice) No Cost

2. Second non-payment notice - Certified Mail (each notice) $10

3. Payment schedule fee:

a. 0–4 months $20

b. 4–6 months $30

4. Wage Attachment $40

5. Suit in assumpsit or other appropriate remedy Actual costs incurred*

Plus $20 preparation fee

C. Non-compliance with required quarterly individual earned income tax
payments (per quarter)

$5

D. Cost to provide copies of filed tax returns or W-2 forms to taxpayers

1. Current year and next prior year $5

2. 2nd prior year and older $10

2. EMPLOYER EARNED INCOME TAX

A. Non-filing tax return or support documentation: (applicable for each quarter)

1. First delinquent notice - 1st Class Mail (each notice) No Cost

2. Second delinquent notice - Certified Mail (each notice) $10

3. Preparation of Non-Traffic Citation $20

4. Preparation on re-filling Non-Traffic Citation due to non-
compliance

$40

B. Unpaid employer's remittance of tax withheld from employee
(applicable for each quarter)
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1. First non-payment notice - 1st Class Mail (each notice) No Cost

2. Second non-payment notice - Certified Mail (each notice) $10

3. Payment Schedule fee:

a. 0–4 months $20

b. 4–6 months $30

4. Preparation of Non-Traffic Citation $20

5. Preparation on re-filing of Non-Traffic Citation due to non-
compliance

$40

6. Suit in assumpsit or other appropriate remedy Actual costs incurred*

Plus $20 preparation fee

3. OTHER TAX COLLECTION SERVICES (Occupational Privilege Tax, Emergency and
Municipal Services Tax, Local Services Tax; As applicable for the designated tax year or
tax period).

A. Non-filing of return or supporting documentation:

1. First delinquent notice - 1st Class Mail (each notice) No Cost

2. Second delinquent notice - Certified Mail (each notice) $10

3. Preparation of Non-Traffic Citation $20

4. Preparation on re-filling Non-Traffic Citation due to non-
compliance

$40

B. Unpaid taxes:

1. First non-payment notice - 1st Class Mail (each notice) No Cost

2. Second non-payment notice - Certified Mail (each notice) $10

3. Payment Schedule fee:

a. 0–4 months $20

b. 4–6 months $30

4. Preparation of Non-Traffic Citation $20

5. Preparation on re-filing of Non-Traffic Citation due to non-
compliance

$40

6. Suit in assumpsit or other appropriate remedy Actual costs incurred*

Plus $20 preparation fee

* “Actual costs incurred” includes court fees such as filing and service costs, legal fees paid by
West Shore Tax Bureau to prosecute or defend the specific case and any other costs incurred
by the West Shore Tax Bureau while preparing to prosecute or defend the specific case,
including but not limited to, witness fees, costs of obtaining certified documents from
government regulatory agencies or other tax bureaus, etc.


